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The National STEM Centre online
community platform provides easy
to use online community groups to
support your networks.

Join existing networks to share teaching ideas
and resources, and find out about other support
routes for STEM teachers. Contribute to online
discussions, share your expertise and learn from
others in the community groups.

This booklet contains guidance on
the following:

* how to join a group

+ adding a topic or reply

- adding a file to a group

« creating a shared resource

- setting your preferences for receiving email alerts

« setting up a new group
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Science Technicians

Group leader(s): Kevin Straw, Tom Lyons # Make this my home group
Group type: Closed 28 Members (137)
For all Science technicians werking in education = Share

# + Join this group

This is a closed group, content can only be viewed by group members.

Group types:

There are different types of groups:
Open groups allow you to join instantly.

Member groups are moderated and you will
need to apply for access or be invited to join
the group.

Private groups are by invitation only.

The group type is noted in the group description.
There are also General groups which you join
automatically depending on your subject
preferences.

How to join a group:

To join an open or member group click the ‘Join
this group’ button. For a member group you will
need to wait for a confirmation email accepting
or rejecting this request.

Tip:

As a group member your screen name and
photograph will appear on the group. You can
edit these in your profile.

Science Technicians

Group leader(s): Kevin Straw, Tom Lyons # Make this my home group
Group type: Closed 22 Members (137

For il Scence technicans working n dcaton ) = s
+ Join this group

Share Eroup «Beckooow

From:
Alice Coates <a.coates@nationalstemcentre. org.uk>

To:
Name: Email:
» Add h
Subject:
Take a look at this group h
Links:

Science Technicians

Personal message: DI

I think you'll be interested in this group on the National STEM Centre website h
D h

ic
%

Sharing information about a group:

You can share details of a group with other
people who may be interested. Enter their
name and email address and click ‘Add’. You can
then add additional people if required. Edit the
subject header and message that will appear in
the email. Then click ‘Send links'.

Tip:
You do not need to be a registered user to
receive this email.
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| > NATIONAL Group leader(s): Steve Lyon # Make his my home group
|

My account
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| CENTRE = share
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the Secondary Mathemics Resource group
Groups

| Lists

| viewanists

unenteaching

| Sharing

Resources
Group leader(s): Administrator # Make this my home group
Group type: General % Preferences

An open group for sharing resource suggestions, and ideas fr getting the most rom using = shae

particular resources in the eLibrary.

Preferences «gsctoaon

‘When would you like to be notified about new topics?
[inoscy batches ) <—

When would you like to be noified about replies to topics?
[In a daily digest

» Save changes | or Back o aroup

National Space Academy

k Group leader(s): Tom Lyons A Make this my home group
U Group type: Closed % Preferences
24 Members (19
- s\. = Share
# Leave this group

This group is for teachers and other educators involved with the National Space Academy. You
must request to be a member only if you are part of the programme.

My groups and home group:

When you join a group the group will be added
to the box on your dashboard. Here you can
scroll through all the groups that you are a
member of. Here you can also choose to make
a group your home group by clicking the ‘Make
this my home group’ button. This will then

appear in your ‘My account’ box so you can
easily navigate to here from anywhere in
the online community.

Preferences for email alerts:

When you join a group you are asked to select
your preferences for receiving email alerts from
the group, for example as they happen, daily
digest, weekly batches or never. You can change
these preferences at any time and you can set
different preferences for different groups.

Tip:

It is not recommended that you select never for
your email alerts unless you are going to log in
to the online community and regularly check
your groups.

Leaving a group:

You can leave a group by clicking the ‘Leave this
group’ button from any page within the group.
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Group Leaders: Lydia Showan
Maths Specialist, National STEM
Centre.

Top groups

Resources - Secondary Mathematics
Triple Science Eve

HEaTED - Eact Midlands

Teaching Schools Science Lead

(
Privale Group

Suggest a group

Suggested titie

Type of group
@ Open  Thisisa group that anybody can view, join and contribute towards.
~ Closed Tnisis a group that has its content hidden from non group membsrs. A request must be made (o join the group. The
group leader is responsible for approving requests

(~ Private This is a group that is complately hidden from non group members. People can only join these groups if they are invited

Description i

» Topics | » Groupfiles > Shared resources

Add a Topic <«

Topic

Message # B[/

3

Y Addtopic h

n A Welcome - please read this first (repiies)

Created on 02nd April 2012 13:06 by Jeniter Burden

Dearall,

There are a few approaches to using an online Community group that fend to make it more straightforward for new
visitors. |7 we model these approaches in his group that should make it easier to advise our users when iney are
setting up groups, for example:

- Group leaders may now move fopics up and down a group, and also make them ‘sticky , so that a particular topic
always stays at the top of a group.

> Topics | » Group files > Shared resources

Community groups (o reslies)
Greated on 30th May 2012 14:31 by Jeniter Burden
Dear all

Karen is currently thinking about the structure of groups that we as a Centre look after. To help with this it would be
good to have your ideas about what a nominated Community group leader should be responsible for - making posts/
responding? Please put your ideas here and these can be distilled into a good practice job description’ for people who
have group leader status

An example of a group might be "Secondary Biology Resoiurces & News'.
Thanks
J

» ey f—

Replies (0)

Setting up a new group:

If you would like to set up your own group go
to the ‘All groups’ page and click on the ‘Suggest
a new group’ button. Complete the details and
press ‘Send suggestion’. You will then receive
an email alert once the group has been set up.

Tip:

If you set up a new group then there is also a
group leaders user guide to assist you. This is
available in the help section of the website.

Adding a topic:

To add a topic, click on the ‘Add a topic’ button
at the top of the group’s homepage. Complete
the topic title and message. You can use the
buttons on the right hand side to make text
appear in bold, italics or underlined. You can also
add a file. To post the topic click ‘Add topic'.

Tip:

Consider the length and spacing in your message
to make the most of the posting.

Tip:

Encourage responses and debate by making it
clear that you would like people to respond to
your post.

Your reply 8|1

c
%

» Reny | < —

Replying to a post (topic or reply):

To respond to a post, click on the ‘Reply’ button
under the related topic. Enter the text and add

a file if applicable, then click ‘Reply’ to post the

message.
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Re: General notices 14th June 2012, 10:49 by Alice Goates
Update to your dashboard:
Community members can now choose to make a group their ‘home: group'. Ge to your dashboard and scroll across to

your favourite group. Click the ‘Make this my home group’ button and it wil then appear in your account box so you can

easily navigate to here from anywhere in the online Community.
I've found it useful to make this group my favourite as | use it the most
Thanks, Alice

# » Quote | [ Remove] [ » Edit | [ » Add fle

Re: General nofices 14th June 2012, 1219 by Tom Lyons - ESERO Teacher Fellow
Ia Fll help out with the whole day - see attached
"
M Perham wrote
Open Day
Tuesday 3 July
We have 21 teachers booked to attend the Open Day on Tuesday 3 July.
We will divide the visitors into 2 groups for the Explore the National STEM Centre and Tour of the Building
sessions. Please see the attached schedule and put your initials next to any of the sessions you would like to
do, including the meet and greet with tea/coffe and the buffet lunch.
Many thanks
Mary

» Topics | » Groupfiles > Shared resources

Movement and Exercise (2 replies)
Created on 03rd April 2012 14:07 by james
In this topic are resources to help you teach aspects of Triple Science Biology that cover content around movement

and exercise. These include but are not limited to the following areas.
Muscular and Skeletal System
Exercise, body measurements and injury

Please add your own resources or comment on what is there.

» Reply || »Remove | » Edit h

Replying to an earlier reply:
Sometimes one topic can receive many replies
and you may wish to reply to a reply early in the
topic thread. You are able to make it clear which
part you are replying to by clicking ‘Quote’. This
will show your reply and repeat the quoted
reply below.

Editing a post:

You can edit a topic or reply that you have
posted. Click on the title of the post and then
click ‘Edit’. You can then change the text and
click ‘Save changes'.

Tip:
You can only edit your own post.

Topic

Message 8|[1][u|[®

File
o h
Title

Version

Description 8|1

ic
%

» Add topic h

Adding a file to a post:

To add a new file to a post choose ‘Add a

new topic’ or ‘Reply’. Once you have written
your post click ‘Add file'. You will need to click
‘Browse’ to choose your file and this will allow
you to browse your documents to select the file
you wish to upload then give the file a title, you
may wish to add extra information for version
or description but you do not have to. Then click
‘Add topic’ at the bottom of the page. It may
take a short time to load.

Tip:
Any file type can be added. If you add an image
or a video then these will show in the post.
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> Topics | » Groupfiles  » Shared resources

Interesting reports (1 reply)
Created on 28th February 2012 15:3 by Alice Coates
A Hello,

This report - Unlocking Britain's Potential has been published that | thought was interesting and with some useful
s.

Tl be posting a news article about it this week

Kind regards, Alice

» Reply | [ vRemove| [ Edit | [+ Add file h

Uniocking Britain's Potential 184 mb
s

»Tops | oroupios QL cos

File
Browse.
Title
Version
8] (1] [y [®

» aca i <

& Create Resource Sortby: [ Date Added[] | Page 10f3 2)(3][»] showair
I Selectal

O Muscle and Motion Screenshot 2

7th June 2012 | Size’ 26 99K8 | Version:
‘hitp:/hwww muscleandmotion.com/

» Topics | » Groupfiles > Shared resources

Interesting reports ( rep
Created on 28th February 2012 15:33 by Alice Coafes

Helo,

This raport - Unlocking Britain's Potential has been published that | thought s interesting and with some useful

stafistics.
Tl be posting & news article about it this weekc
Kind regards, Alice

» Reply |[ +Remove| [ » Edit || » Addfie

Unlacking Britain's Potential

5 Topies | » Group e hrﬁes

» Addfile

© Create Resource Sortby
[ Selectal

D Weekly Meeting Minutes 080812

8th August 2012 | Size: 50KB | Version:

» View more info

1.84mb

Page 10f5 2](3][»] showan

) (x

Adding multiple files to a post:

If you wish to add multiple files to one post click
on the topic title select ‘Add file" and then follow
the same process as before. This can then be
repeated as many times as you like.

Group files:

The ‘Group files’ tab on the group shows you all
of the files that have been added to the group.
You can add a file to a group here without
writing a post. Click ‘Add file’, browse for the file
and complete the details. Press ‘Add file' to save
this.

O August 2012 monthly meeting notes

I 15t August 2012 | Size: 26.33KE | Version:

» View more info

Deleting a group file:

To delete a group file you need to delete the
post that you have written and delete the
file from the group files tab. You delete a post
by clicking on the post title and then clicking
‘Remove’. You delete a file by clicking on the

red cross.
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Space Ambassadors

Group leader(s): Allan Clements, Tom Lyons, Alice # Make this my home grou
4 Preferences
= s\ Group type: Private 44 Members (19)

A+ Invite members

- Topic sorting
A group for the UK Space Education Office (ESERO-UK) Space Ambassadors and other Space
Pariners

» Topics 3 Groupfiles | » Shared resources

+ Add new resource

ESERO-UK loga  (contains 2 files) *Edit || »Delete|

+ Download ZIP

Alice Goates | 23rd May 2012

Loges for use on ESERO-UK documents, such as fiyers for sponsored events or activily.

» Topics | » Groupfiles | » Shared resources

» Add file
 Create Resource Sortby: [ Date Added[~] |
I Selectall
{m] test
16th August 2012 | Size: 21.5KB | Version: 1
canit open
2 Space Ambassador minutes

BEBED 1atn Juy 2012 | Size: 205.37K8 | Version: Final
Looking to hold next meeting in October. Note NFER has now produced the form to record CPD events

~ Space and Schools
26th June 20121 Size: 246MB | Version: 1
Map shows those schoolsfieachersleducators:
Leading Space Schools
Science Leaming Centres
Science and discovery museums project
Space Ambassadors

© Pre course e-mail to teachers template
BZEED  o0th June 2012 Size: 14.68K8 | Version: 2

|} Post course e-mail to teachers template
EEEED 14t June 2012| Size: 14.34K8 | Version: 1

O Space Ambassador Guidance Notes
BZEED 14t June 2012| Size: 27.16K8 | Version: 1

Shared resources:

Any group member is able to make a shared
resource that is made up of files that have been
added to the group. This resource can be made
publicly viewable to all members of the online
community or it can just be viewable to your
group. There are two ways to create a shared

resource. You can add this from the ‘Group files'
tab or on the ‘Shared resources’ tab.

To create a shared resource from the group files
tab select the tick boxes next to the files that
you would like to make up the resource. Once
you have selected all of the files click ‘Create
Resource’.

You can also create a shared resource from the
shared resources tab by clicking the ‘Add new
resource’ button.

Create a new resource

Title

Resource files

Select the files you would ke in this resource

ESERO-UK banner logo Pre course e-mail to teachers template
ESERO-UK pisin logo ‘Space Ambassador minutes

Full final repart ‘Space and Schools

ey findings

Post course e-mai to teschers template
Provider Database

SFA Applications 2011

Space Ambassador Guidance Notes

Space Conferance Flyer

Space Confarance for Science Teachers 2011
Epace Educaion Day evalustion

SR Prograss

3R Prograss

st

sk

UK Spzce Design Competition 2012 - Fiyer

Would you like this resource to be publicly viewable and searchable by all?

¢ Publicly viewable

& Mot publicly viewable

Description

When creating a resource you will see this form.
Add a title for the shared resource. Click on the
resource files that you would like to be part
of the resource and move them across to the
right hand side by clicking the arrow pointing in
that direction. If you have got to this through
selecting group files then some files will already
show in the box on the right hand side. To remove
files from the resource click the arrow pointing
the other way. The double arrows will move all of
the resources from one side to the other.

Decide if you would like the file to be publicly
viewable or only viewable to members of this
group.

Add a description.

You must then add tags to your shared resource.
These tags will result in the resource appearing
in search results for that key word.
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