
Job Vacancy Advert
Social Media and Marketing Assistant

BBM Limited, Birmingham (UK)

Job description: Social media and marketing assistant

Manage social media accounts – Instagram, LinkedIn, Facebook and 
YouTube through interaction with other users and accounts, creating posts 
for multiple platforms and providing feedback on content produced by the  
media team.

Help build an online presence and digital approach for the brand. 
Use analytics to measure the brand’s statistics and web presence. 
Conduct competitor research to ensure we stay on top of industry trends.

potential avenues for new marketing brand strategies.

  

Currently studying at degree level, interested in communications and 
looking to gain experience within the marketing/social media industry.

Able to research and analyse competitors

Able to use a variety of social media platforms

Able to use analytics software and evaluate the brand’s statistics

Works well within a team but is motivated to work independently 

Excellent written and oral communication skills

warwick.ac.uk/cvs
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WRITING YOUR CV
A CV, or Curriculum Vitae, is a relevant summary of your education, skills and experience and is 
used by employers to assess your suitability for the role. Do your research about the company/
role BEFORE you write your CV so you are clear what skills and experience they require. There is 

example job description.
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Employers value all
experience whether
it is an internship, 
part time job, 
voluntary role
or position on a
student society.

Only include
experiences which
demonstrate that
you have the
exact skills and 
knowledge an
employer is  
looking for.

Make sure 
your email 
address sounds
professional.

Lists subjects and 
grades for most
recent education
(e.g. A levels) and 
just include grade
range for prior
education (e.g. 
GCSEs).

Don’t just tell
them what you
did in the role
but tell them how
you did the role.
Detail when you 
have developed 
or used the skills
an employer is
looking for.
A skills section can 
be used to show 
your practical
skills. List your IT 
skills, languages 
spoken (and to
what standard eg.
Native, Fluent, 
Intermediate or 
Basic) as well as
other things
relevant to a 
role such as a
driving licence. 

The main body of 
the CV should be 
about your past
experience. 

‘You could
include a section
for everything
called ‘Relevant 
Experience’, or
segment it by 
‘Work Experience’,
‘Voluntary
Experience’,  
‘Other Experience’.

Keep interests 
short and use as 
another example
of relevant skills if
possible.
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